2026 Suburban Parochial League Week #X Meet
[HOST Schools] cordially invite you to compete at the SPL Week #x meet to be held on Saturday, Date at [Location name and address]. In addition to [HOST Schools], the following teams are invited: [INSERT TEAM NAMES AND ABBREVIATIONS]

The coaches and volunteer meeting will begin at 7:30am with field events starting at 8:00am and running events starting at 8:30am. 

This meet will be governed by the SPL Meet Administration procedures, which are accessible on the SPL website. It is the responsibility of coaches and volunteers to be familiar with these procedures.
 
Please note:

· The venue host will/will not allow spikes on their track. The maximum length of the spikes allowed is ¼”. 
· NO cell phone allowed in the competition area.
· NO pets are allowed.
· NO team tents are allowed.
· Athletes are to remain in their team area. Stay off the pole vault and high jump pits and the football field. 
· There [will be/will not be] concessions at this meet.
· Enclosed please find the Calling Order of Events for the meet. 
· Reminder: The 800M and 1600M will utilize alley starts. Runners must remain within their assigned alley until they pass the breakline, located after the first turn. After the first turn, athletes may move toward the inside lane (lane 1), but must do so safely without interfering with others.

EVENT PARTICIPATION LIMITS AND SCORING

· Each school can enter unlimited athletes and relay teams in all running events. 
· Schools may enter two individuals per level in high jump. Schools may enter four individuals per level in all other field events. 
· There will be a limit of FOUR events total (running and field) per athlete for the day. Further, there will be a limit of TWO field events per athlete.
· Scoring for the individual events and relays will be 10-8-6-5-4-3-2-1. We will be scoring on eight levels: 5th grade boys, 5th grade girls, 6th grade boys, 6th grade girls, 7th grade boys, 7th grade girls, 8th grade boys and 8th grade girls. 

[bookmark: _heading=h.1fob9te]JUDGING
Palatine Pack Timing will provide Fully Automated Timing (FAT) via Finish Lynx and ID Lynx cameras. This includes:

· Meet entries and finished results published via Athletic.net
· Seeding and creation of heat sheets and score sheets via Athletic RunMeet
· Athletic Live results available via link at PalatinePack.com
· Hip numbers for all athletes

The Games Committee for this meet will be made up of [insert names]. The decision of the Games Committee with respect to disputes and disqualifications will be final. All coaches are expected to support these decisions as well as be responsible for their athletes’ and supporters’ behavior. 

[bookmark: _heading=h.3znysh7]STAGING
All running events will be staged at the north end of the track. Runners of both grades will be escorted together to the start line or relay exchange zones.

MEET WORKERS

Attached are each school’s worker assignments for the meet. Volunteers need to be well trained and instructed to run the events they are assigned. Please use the www.s-p-l.org website where rules for each event are listed. Please take time in advance of the meet to instruct your volunteers and have them watch the instructional videos. The success of all our meets depends on this.  

If you are scheduled to run a field event, you need to bring all the equipment necessary to run that event: clipboard, rakes, tape measures, measuring poles, cones, pens/pencils, shot puts, javelins, discus, etc. The host schools  will provide scoring sheets and ribbons for each field event. The SPL web site lists the equipment required for each event.

Relay exchange judges are expected to stay at their assigned position throughout each session to monitor races and to ensure the safety of the athletes.

MEET VENUE

As part of our rental agreement with [Insert High School] and the various tracks that allow us to use their facilities, we would like to ask all schools to assist with a full cleanup of their spaces during the meet and at the conclusion of the meet. Furthermore, we ask that you remind all your families and athletes that as guests of these facilities, we need to respect all property. No dogs are allowed at SPL meets. Obtaining track and field space to use for the SPL track meets is getting more challenging each year. We do not want to wear out our welcome at any school or facility that allows us to use their space. 

We are looking forward to a fun, exciting and competitive track meet that reflects the tradition and quality of our respective schools. If you have any questions, please feel free to call or email me. Thanks in advance for all your support and we look forward to seeing you on Date!

Sincerely,

Name					
Meet Director		
Email address
Phone: 


VOLUNTEER ASSIGNMENTS

	
	TEAM
	TEAM
	TEAM
	TEAM
	TEAM
	TEAM
	TEAM
	TEAM

	Meet Director
	
	1
	
	
	
	
	
	

	Head Field Judge
	
	1
	
	
	
	
	
	

	Announcer
	
	1
	
	
	
	
	
	

	Check-in - Hip 
	
	2
	2
	
	
	
	
	

	Ribbons
	
	2
	
	
	
	
	
	

	Staging
	
	
	
	
	
	4
	
	

	Shot Put
	
	
	
	
	
	
	4
	

	Javelin / Discus
	
	
	
	
	4
	
	
	

	Long Jump
	
	
	
	
	
	
	
	4

	Triple Jump
	
	
	
	4
	
	
	
	

	High Jump
	4
	
	
	
	
	
	
	

	Relay Judges
	
	
	4
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	TOTAL PER SESSION
	4
	7
	6
	4
	4
	4
	4
	4






Calling Order of Events 

Session 1: Girls Field Events
Event	Seq	Special instructions
Long jump	5,6,7,8	Each school allowed 4 entries per level
Triple jump	7,8,5,6	Each school allowed 4 entries per level
Shot put 	6,5,8,7	Each school allowed 4 entries per level
Javelin/Discus	8,7,6,5	Each school allowed 4 entries per level
High jump	5&6, 7&8	Each school allowed 2 entries per level. Combined JV to be followed by combined Varsity


Session 1: Boys Running Events
Event
110 M Hurdles
100 M Dash
1600 M Run
4x200 M Relay
4x100 M Relay
400 M Dash
200 M Dash
800 M Run
800 M Medley Relay - JV only
4x400 M Relay - Varsity only



Session 2: Boys Field Events
Event	Seq	Special instructions
Long jump	5,6,7,8	Each school allowed 4 entries per level
Triple jump	7,8,5,6	Each school allowed 4 entries per level
Shot put 	6,5,8,7	Each school allowed 4 entries per level
Javelin/Discus	8,7,6,5	Each school allowed 4 entries per level
High jump	5&6, 7&8	Each school allowed 2 entries per level. Combined JV to be followed by combined Varsity


Session 2: Girls Running Events
Event
100 M Hurdles
100 M Dash
1600 M Run
4x200 M Relay
4x100 M Relay
400 M Dash
200 M Dash
800 M Run
800 M Medley Relay - JV only
4x400 M Relay - Varsity only


